
REQUEST FOR QUOTATION / PROPOSAL

COMPANY NAME

AODRESS OF COMPANY:

To whom il may concem

Please quote your lo\ryest price/s (laxos included) on the lot or item/s below. subject lo the General Condilions indicated herein. slating the shortesl
time of delivery and submit your quolation using you company lette lead or this lorm duly signed by your official representalive to Overseas Wo.kers
Welfare Administralion, Third Floor OWWA Center Building, 7th Street comer. FB Hanison, Pasay City nol later than !!J!!y293tlqqq j4-

Republic ol the Philippines
OVERSEAS WORKERS WELFARE AD IIISTRATIOT{

OV\,/WA Center Bldg., F.B. Harrison Sl.. Cor. 7lh Sl.. Pasay City
Te* 833-0113 Telefax# 833-1010

P R No. 2023-07,0079
DATE: 6-Jul-23

/4 /efra./a4-
Eno?. GERARDO S. GATCHALIAN

OIC. PPMD

FM-OWW 07-05.12

Supply Ofiicer

PROJECT TITLE/NAI E: Proposal Ior One (1) Lot - Lease ot Venu6 tor the Conduct of Supervisory
Developmont Course Track 2

ITEM NO SPECtFTCATTOIS QTY UNIT

APPROVEO
BUDGET FOR
CONTRACT

(ABC)

UNIT COST
(Vat inclusive)

TOTAL COST
(Vat inchsive)

1
Lgase ot Venue fo. the Conduct of Supe,vBory

Oevelopment Cou,se Tlack 2
1 lot P312,000.00

Tarqet Participants: Thirty (30) Participanls

Possible Venue:

Within the vicinitv of Metro Manila

Ouration: 4 days. 3 niqhts (live-in)

lnclusive Dates: 18-21 Joly 2023

Session starts at 8 a.m. and ends at 7 D.m
Food: (Full board meals: Breakfasl (except for Day 1) AM
Snack, Lunch, PM Snack and Dinner)

Flowino coffee/lea/water d:spenser

lnclusive of 1 Social niqht packaoe

Rooms: Twin Sharing, '14 Rooms Single room - 2 Rooms
Rooms should be well maintained and clean wilh hol shower
complimentary Water and Toilelries

Olher Requirements
1. Use of Function Room/Conference Room for wholeday for at
least 30 pax with ample sample lor Workshop activity and
Secretariat table
2. Strong lntemel connection and Wifi Access in funclion
rooms and hotel rooms

3. LCD Proiector with Wide Screen

4 Provision of Sound Svstem and 2-3 microohones

5 While Board Marders and Eraser

6. Meelino oads and oens/oencilfor Darticioants
7. Venues must be compliant with the Occupational Safety
Health ouidelines

L Facilities and rooms should be PWD lriendly
9. Their should be designaled area for smoking. preferably
near lhe conference room

1 0. Complimentary parkinq space/area

11 Comolimentarv Banner/Siqnaqe to welcome Darticioants
12. Must have scores of al least 85% of the table of rating of
factors for lease of venue
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Additlonal Oocumentary Requlrem.nls must be submitled upon
submisslon o, oller:

1. PhiIGEPS Certficate or PhiIGEPS Regislralion Nunber

2. Mayols / Business Pemtt

3. lncome / Business Tax Relum
Please take note that the omnibus sworn stalement shall be
submifted wilhin 5 days upon acceplance of Notice ol Awaft|

Note: Bidets nay also submit theh bid ptoqsal and supqling
docu nents lh tough email adcless: B!95!!3D9!!@g3A9yDl

GENERAL CONDITIO S
1. Enlries must be typevvritlen / if handwritten, it musl be clear ahd legible:
2. Bidders must submit cerlifcate of PHILGEPS Regastrdtioo;

3. Bidders must submit n€cessary business permits (SEC. LGU. DTl, COA, etc );
4. Allquotalion can be submitted though the following means: a) in a SEALED ENVELOPE. or b) lhru ELECTROXIC lrAlL. or c) FACSlillLE. Labelthe envelope wilh
lie following:

Biddecs Company Name
PHILCEPS Reference No
Projed Tite/Name
PR No

5. lten s delivered must have wa[anl]es for unit replacements. parts, labor or other services;
6. Quoled pdces must be anclusive of hxes and shall not exceed the Appoved Budget for the Contraci (ABC);

7. Proposauouotation subm[ted withori signature of lhe authorized signatory shall not be accepted,
8. PoposayBid modificatjons submitted beyond the scheduled deadline shall not be considered;

9. Pdce quoted/ submilt€d on lhe deadline shallte considered as fnaland unalterable;
lO. Use of nondiscretionary/non-discrimanatory selection criteria as tre-breaking melhod in c3se of two or more bidders determined and declared as the Lowest Calculated

and Responsave Bidder {LCRB) in accordance with GPPB Circular No. 06-2005;
11 The OWWA reserves the right to accept or rciect any bid, to annul the bidding process, and lo rejecl at any tame prior lo @ntracl award, without lhereby incuning any

liability to the affecled bdder or bidde.s.

DELIVERY: as per agreement with the End use.

TERMS OF PAYMENT: Send-billing arrangement upon complelion of evenl

PRICE VALIDITY: 60 days from date of quotalion/proposal

Company Na/7,e

Print Name and Signaturc ol Authorized
Representalive

Designaion

com p any Tel./F a xlhlob ile N o.

Date
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